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Keyboard shortcuts are indispensable for people who use the computer every day: they help prevent
RSI and make you up to 40 percent more efficient!

This book is based on our successful training method, which teaches participants how to operate programs
such as Word, Excel, and Outlook through keyboard shortcuts alone. This method works for everyone,
whether or not you have prior experience with keyboard shortcuts.

In PART I of this book, you’ll become acquainted with the basic principles of keyboard shortcuts. These
principles are easy to learn, and you can use them in nearly every program. I recommend you read this part
carefully.

PART II provides lists of keyboard shortcuts for Windows, Word, Excel, Outlook, PowerPoint, and major
web browsers. This useful reference will help you quickly locate the keyboard shortcuts for your favorite
actions.
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From reader reviews:

Kevin Strickland:

The ability that you get from The Complete Guide to Keyboard Shortcuts could be the more deep you
excavating the information that hide into the words the more you get thinking about reading it. It does not
mean that this book is hard to be aware of but The Complete Guide to Keyboard Shortcuts giving you joy
feeling of reading. The writer conveys their point in particular way that can be understood by anyone who
read that because the author of this guide is well-known enough. This kind of book also makes your
vocabulary increase well. Making it easy to understand then can go with you, both in printed or e-book style
are available. We recommend you for having this specific The Complete Guide to Keyboard Shortcuts
instantly.

Rosalie Dietrich:

The book The Complete Guide to Keyboard Shortcuts will bring that you the new experience of reading the
book. The author style to describe the idea is very unique. In the event you try to find new book to learn, this
book very suitable to you. The book The Complete Guide to Keyboard Shortcuts is much recommended to
you to learn. You can also get the e-book through the official web site, so you can more readily to read the
book.

Jennifer Bedard:

Reading can called head hangout, why? Because when you find yourself reading a book especially book
entitled The Complete Guide to Keyboard Shortcuts your brain will drift away trough every dimension,
wandering in most aspect that maybe unknown for but surely can become your mind friends. Imaging just
about every word written in a e-book then become one contact form conclusion and explanation that maybe
you never get before. The The Complete Guide to Keyboard Shortcuts giving you one more experience more
than blown away your mind but also giving you useful details for your better life in this particular era. So
now let us explain to you the relaxing pattern here is your body and mind is going to be pleased when you
are finished reading through it, like winning a. Do you want to try this extraordinary paying spare time
activity?

Arthur Mead:

Reserve is one of source of understanding. We can add our understanding from it. Not only for students but
in addition native or citizen will need book to know the change information of year to be able to year. As we
know those ebooks have many advantages. Beside most of us add our knowledge, can also bring us to
around the world. From the book The Complete Guide to Keyboard Shortcuts we can consider more
advantage. Don't you to be creative people? Being creative person must want to read a book. Just simply
choose the best book that suited with your aim. Don't possibly be doubt to change your life at this time book
The Complete Guide to Keyboard Shortcuts. You can more attractive than now.
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