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In today's competitive job market, if your cover letter doesn’t grab the interviewer’s attention, he or she may
never even glance at your resume. No-Nonsense Cover Letters gives you the powerful, practical tools to
write "attention-grabbing" cover letters that complement your resume and get you more interviews and job
offers. In this companion to No-Nonsense Resumes (see p. 12) authors and professional resume writers
Wendy Enelow and Arnie Boldt share their insights from 35+ years of combined experience to help you
prepare cover letters that will get you noticed.

No-Nonsense Cover Letters begins with a thorough but easy-to-understand explanation of the key elements
that are vital to creating "attention-grabbing" letters, including:

Why writing a cover letter is all about selling yourself. How to craft targeted cover letters. When to use
bullets or paragraphs. Creating E-Letters for today's E-Search environment.

Subsequent chapters offer tips on creating winning letters for opportunities in virtually every profession:
Administration & Clerical; Accounting, Banking & Finance; Government; Health Care & Social Services;
Hospitality Management & Food Service; Human Resources & Training; Law Enforcement & Legal;
Manufacturing & Operations; Sales, Marketing & Customer Service; Skilled Trades; and Technology,
Science & Engineering. Each chapter includes sample letters contributed by leading resume writers and
career consultants worldwide.
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From reader reviews:

Destiny Hunt:

Why don't make it to be your habit? Right now, try to prepare your time to do the important work, like
looking for your favorite book and reading a publication. Beside you can solve your trouble; you can add
your knowledge by the reserve entitled No-Nonsense Cover Letters: The Essential Guide to Creating
Attention-Grabbing Cover Letters That Get Interviews & Job Offers (No-Nonsense). Try to the actual book
No-Nonsense Cover Letters: The Essential Guide to Creating Attention-Grabbing Cover Letters That Get
Interviews & Job Offers (No-Nonsense) as your pal. It means that it can to be your friend when you feel
alone and beside that course make you smarter than before. Yeah, it is very fortuned for yourself. The book
makes you more confidence because you can know everything by the book. So , we should make new
experience along with knowledge with this book.

Albert Lightner:

Do you among people who can't read enjoyable if the sentence chained from the straightway, hold on guys
this kind of aren't like that. This No-Nonsense Cover Letters: The Essential Guide to Creating Attention-
Grabbing Cover Letters That Get Interviews & Job Offers (No-Nonsense) book is readable by means of you
who hate the perfect word style. You will find the information here are arrange for enjoyable examining
experience without leaving even decrease the knowledge that want to offer to you. The writer regarding No-
Nonsense Cover Letters: The Essential Guide to Creating Attention-Grabbing Cover Letters That Get
Interviews & Job Offers (No-Nonsense) content conveys objective easily to understand by lots of people.
The printed and e-book are not different in the content but it just different in the form of it. So , do you
nevertheless thinking No-Nonsense Cover Letters: The Essential Guide to Creating Attention-Grabbing
Cover Letters That Get Interviews & Job Offers (No-Nonsense) is not loveable to be your top collection
reading book?

Isaiah Owens:

Are you kind of hectic person, only have 10 as well as 15 minute in your day time to upgrading your mind
ability or thinking skill perhaps analytical thinking? Then you are having problem with the book compared to
can satisfy your short time to read it because this time you only find book that need more time to be read.
No-Nonsense Cover Letters: The Essential Guide to Creating Attention-Grabbing Cover Letters That Get
Interviews & Job Offers (No-Nonsense) can be your answer mainly because it can be read by you actually
who have those short extra time problems.

Amanda Stone:

Is it an individual who having spare time then spend it whole day simply by watching television programs or
just lying on the bed? Do you need something totally new? This No-Nonsense Cover Letters: The Essential



Guide to Creating Attention-Grabbing Cover Letters That Get Interviews & Job Offers (No-Nonsense) can
be the respond to, oh how comes? It's a book you know. You are so out of date, spending your extra time by
reading in this brand new era is common not a nerd activity. So what these publications have than the others?
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